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Pettis County Road & Bridge Department
1511 N. Ohio Ave.  Sedalia, MO 65301
Office: 660-826-7187     Fax: 660-827-8638

Completing the Utility Excavation Permit
Purpose:
To provide clear instructions for completing the Pettis County Right-of-Way Excavation Permit for Utility Companies. This ensures all required information is accurate, complete, and compliant prior to submission and review.

1. Applicant Information Section
DATE:
Enter the date the permit application is being completed.
PROJECT #:
If your company assigns an internal project number, list it here. If not applicable, write “N/A.”
PERMIT #:
Leave this field blank. It will be assigned by Pettis County Road & Bridge staff.
FEE:
Leave this field blank until Road & Bridge calculates the total fee based on project scope.

2. Company and Contact Details
UTILITY COMPANY NAME:
Enter the legal name of the utility owner (e.g., AT&T, Evergy, Co-Mo Connect).
CONTRACT COMPANY:
If a contractor is performing the work on behalf of the utility, list their company name. If work is self-performed, enter “Same.”
CONTACT PERSON:
Provide the full name of the person responsible for the project.
CONTACT PHONE:
Enter a direct phone number where the contact person can be reached during normal working hours.
EMAIL:
Provide the contact person’s active email address for correspondence and permit return.

3. Project Details
UTILITY TYPE:
Specify the type of utility being installed or repaired (e.g., fiber optic, electric, gas, water, sewer).
DESC. OF WORK:
Briefly describe the scope of work (e.g., “Bore under roadway to install fiber conduit,” or “Repair existing 6” water main”).
LENGTH:
Provide the total linear footage/mileage for the entire project section within the county right-of-way.
DEPTH IN INCHES:
Indicate the average or planned installation depth below the surface.

4. Location Information
LOCATION (ROAD NAME, CROSS ROADS, ADDITIONAL INFORMATION):
· List each specific county road name where work will occur within Pettis County right-of-way.
· Include cross streets, nearest intersections, or landmarks for reference if needed.
· If a road name is not listed here, you are not authorized to excavate on that road.
· Example: “Along Elm Branch Road between Highway E and Greer Road, boring under Greer Road near utility pole #45.”

5. Project Timeline
PROJECTED START DATE:
Enter the estimated date work will begin (if less than 30 days from submission, please indicate “ASAP”).
PROJECTED COMPLETION DATE:
Enter the date the work is expected to be fully completed, including restoration. This date should represent when the project will be ready for Final Inspection.

6. Remarks or Additional Information
Use this space for any additional project notes, special conditions, or attachments being submitted (e.g., “See attached project map,” “Existing utilities in area,” “Working in coordination with City of Green Ridge”).

7. Signature and Agreement
Before submitting, ensure:
· The responsible party reads the General Provisions on page 2.
· The responsible party initials in the acknowledgment box confirming they understand and agree to all provisions.
· The form is signed and dated by the authorized company representative.

8. Required Attachments
Include the following with your application:
1. Project map showing exact work locations and road names.
2. Digital CAD or shape file of the proposed utility line(s).
3. HOA approval letter (if working within a subdivision).

9. Submission Process
· Submit the completed permit and all attachments to:
Pettis County Road & Bridge Department
1511 N. Ohio, Sedalia, MO 65301
Email: roadbridge@pettiscomo.com
Phone: (660) 826-7187
· Allow five (5) business days for review and fee calculation. To speed up the fee calculation process, you may also submit a draft of Invoice For Utility Excavation Permit for review.
· Once payment is received by Pettis County Road & Bridge, a meeting with the commission will be scheduled to gain approval for the permit. This approval process can take upward of 30 days, please plan accordingly.
· Work may not begin until the permit is signed by Pettis County and an approval date is issued.

10. Post-Approval Responsibilities
· Maintain a copy of the approved permit on-site at all times during construction.
· Ensure all excavation, installation, and restoration work is completed in accordance with Pettis County Road & Bridge specifications and all permit conditions.
· Work performed outside of approved road names, locations, or limits is considered a permit violation.
· Upon completion of all work, the permit holder shall notify the Pettis County Road & Bridge Department to schedule a Final Inspection.

11. Final Inspection and Permit Closure
· The permit shall not be considered complete until all work within the County right-of-way has passed the Final Inspection and meets County specifications and permit requirements.
· Any deficiencies identified during the Final Inspection shall be corrected by the permit holder within ninety (90) days of notification.
· Following correction of deficiencies, the work shall be reinspected by Pettis County Road & Bridge before final permit approval is issued.
· The permit holder remains responsible for any failures, defects, or deficiencies resulting from the permitted work for a period of one (1) year following final inspection approval and completion of the permit.
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