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ADMINISTRATION
RULE 1
DIVISIONS OF COURT

There shall be six divisions of court as follows:


COOPER COUNTY:



Division One:


Circuit Division



Division Two:


Probate Division



Division Three:

Associate Circuit Judge Division


PETTIS COUNTY:



Division Four:


Circuit Division



Division Five:


Associate Circuit Judge Division


Division Six:


Associate Circuit Judge Division

RULE 2
HOURS AND TERMS OF COURT

2.1
HOURS OF COURT

All sessions of court shall begin at 9:00 a.m., unless otherwise noted by a judge or clerk.  

The court is open five days a week, Monday through Friday, for the purpose of filing papers in the clerk’s office.  The clerk’s office is always deemed open.


Holidays will be governed by applicable statute of the State of Missouri and by order of the Chief Justice of the Missouri Supreme Court or the presiding judge of the circuit.  A list of the holidays to be observed shall be maintained by the clerk of the court.


2.2
TERMS OF COURT

The circuit court of each county shall be in continual session as provided by §478.205 RSMo, which statute also establishes the terms of court, to the extent that a term of circuit court may be required or specified by these rules or by any provisions of law.

The court shall not be required to convene in any county in the circuit on the first day of any “term” solely because of this rule.


Jury panel terms and the number of persons to be summoned for a jury panel for any term are to be determined by the presiding judge based upon the number and nature of jury trials expected for a given time period.  Jury panel terms in Cooper County shall begin on January 1 and July 1 unless otherwise ordered by the presiding judge.  Jury panel terms in Pettis County shall begin on January 1, May 1, and September 1.


2.3
LAW DAYS

The law days for Cooper County Division I and Pettis County Division IV shall be as follows:

COOPER COUNTY: The second and fourth Mondays of each month except holidays or as modified by the court. If a Law Day falls on a holiday, then the judge assigned to the division may designate an alternate date for that Law Day. Civil cases will be scheduled at 1:30 p.m. and Criminal cases scheduled at 9:00 a.m. 


PETTIS COUNTY: Criminal cases in Division IV shall have a scheduled Law Day as follows:  The first and third Mondays of each month except holidays, or as modified by the court. If such Law Day falls on a holiday, then the judge assigned to that division may designate an alternate date for that Law Day. Unless otherwise approved by the judge, cases for non-confined defendants will begin at 9:00 am and for confined defendants at 1:30 pm  Civil cases shall have a scheduled Law Day at 1:30 pm on the Tuesdays following the second and fourth Mondays of each month.  

The judges handling other Divisions may establish regular law days.


2.4
PARTICULAR MATTERS ON PARTICULAR DAYS


Each judge may establish regular, recurring dockets for cases assigned to that judge.
RULE 3
PLEADINGS—USE OF GENERATIVE ARTIFICIAL INTELLIGENCE

Any person who files a motion, brief, pleading, or other document using any generative artificial intelligence (A.I.) tool to 1) conduct the legal research cited in the document, or 2) draft the document or any portion of the document, must include within the document a disclosure that A.I. was used.  The A.I. disclosure shall identify the specific A.I. tool used, the manner in which it was used, and the portion of the document for which A.I. was used.

If A.I. is used to conduct legal research and the legal research produces authority cited in the document, the document must include the statement that the attorney or unrepresented party filing the document has verified the existence and accuracy of the A.I.-generated research and the accuracy of the A.I.-generated content.  

Reliance on a generative artificial intelligence tool to conduct legal research or draft a document shall not constitute “an inquiry reasonable under the circumstances” required by Missouri Supreme Court Rule 55.03(b).
RULE 4
FILING OF CASES

4.1
FILING OF PLEADINGS AND OTHER DOCUMENTS


Except for documents filed by pro se litigants and documents prepared within a courtroom during trials and hearings, all filings in all types of cases shall comply with Supreme Court Rule 103, Supreme Court Rule 43, Supreme Court Operating Rule 27, and the procedures required by the Missouri Court Automation Committee.

With regard to documents filed by pro se litigants and documents prepared within a courtroom during trials and hearings, the Clerk shall be responsible for determining the procedures for the proper filing and preservation of those documents.


4.2
MUNICIPAL CASES


Municipal ordinance violation cases shall be filed with the clerk of the appropriate municipal division when that municipality has made provisions for a municipal judge as provided by law.  If the municipality has not made such provisions, the filing shall be with the clerk of the appropriate division presided over by the associate circuit judge.  Municipal traffic violation cases may be disposed of in the Municipal Traffic Violations Bureau in the cities of Boonville and Sedalia in accordance with the §479.050 RSMo.
4.3
SPECIAL PROCESS SERVERS


Service of process by any person other than a sheriff, sheriff’s deputy, or coroner shall be governed by §506.140, RSMo, and Missouri Supreme Court Rule 54.13.

4.4
PRO SE DOMESTIC RELATIONS CASES

1.  All domestic relations cases, including dissolutions of marriage, legal separations, motions to modify, paternity, name change, motions for custody, and motions for child support filed by a non-lawyer litigant (Pro Se) shall be filed in conformity with the “Representing Yourself in Missouri Courts - Access to Family to Family Courts” procedures provided by the Missouri Supreme Court on the www.courts.mo.gov webpage.  Such procedures can be found on the quick link provided.

2.  All such pro se litigants shall complete the “Litigant Awareness Program” on that link and attach the Certificate of Completion to the pleadings filed with the Court.


3.  This procedure shall be the exclusive procedure for filing pro se pleadings in the 18th Judicial Circuit. 


4.  Consistent with Supreme Court Rules, the offices of the Circuit Clerks shall aid such pro se litigants in the process to the extent that such rules allow, being always mindful of the prohibition against providing legal advice.

5.  Judges may waive the requirements of the rule on a case by case basis.    

RULE 5
FEES AND COSTS

5.1 FILING FEES AND COST DEPOSIT 

The Circuit Clerks maintain a list of the filing fees and cost deposits required to 
be made when a case is filed.  These fees and costs vary for different types of cases and may be changed from year to year when new laws are enacted.  For Pettis County, a list of these filing fees may be found at the Circuit Clerk’s page on pettiscomo.com.
In all cases requiring service of process, a self-represented party requesting service shall include with the filing fee a separate check provided to the Sheriff of the County and state where service is requested to be made. The party requesting service is responsible for contacting the Sheriff to determine the amount of the required service fee. 

Attorneys will be responsible for payment to the Sheriff at the time the summons is delivered to the Sheriff by the attorney. 

Any party requesting service by publication shall obtain, at his/her cost, a publisher’s affidavit and file the same before the case is heard.


5.2
WAIVER OF FEES  

Any application for waiver of filing fees or costs in any cause of action where a filing fee or other advanced costs would ordinarily be required, whether the applicant is represented by counsel or pro se, must be accompanied by a verified affidavit of assets and income in a form to be provided by the clerk of any division where such filing is sought, unless such affidavit is waived by the judge before whom the application is to be heard.  The Missouri Supreme Court’s approved form GN 10 should be used.  Granting a waiver of filing fees or costs does not necessarily mean costs will not be taxed to that party.

5.3
MOTION FOR SECURITY


In all appropriate cases, including but not limited to cases where guardians ad litem or defendants ad litem are or may be required to be appointed, any party may seek an order of the court regarding advance deposits as security for payment of such fees and costs and the court on its own motion may order deposits in advance from any party or parties to secure payment of same.


5.4
COPYING CHARGES
First Page:     

$   1.00

Each additional page:   
$     .50

RULE 6
TRANSFER AND ASSIGNMENT OF JUDGES AND CASES BY BLOCK ASSIGNMENT


6.1
ASSIGNMENT TO ASSOCIATE CIRCUIT JUDGES


6.1.1
DOMESTIC RELATIONS CASES


1.  Pettis County—Domestic.  In Pettis County, all domestic relations cases, including, but not limited to dissolution of marriage, legal separation, separate maintenance, child custody and child support, actions to establish paternity, or modification, contempt or show-cause proceedings relating to any of the foregoing, proceedings relating to executions, garnishment or attachment proceedings, or registration of foreign judgments relating to any of the foregoing shall automatically be assigned to an Associate Circuit Judge who shall preside over and hear the case.  All such cases with a case number ending in an even number shall be assigned to the judge of Division V, and cases with a case number ending in an odd number shall be assigned to the judge of Division VI.


Notwithstanding these provisions, petitions for dissolution of marriage, legal separation, separate maintenance, child custody, child support, or to establish paternity may be heard by either the judge of Division V or the judge of Division VI if that judge agrees and either 1) the matter is to be taken up and disposed of by default, or 2) it is an uncontested matter and all parties not in default agree that such judge hear the matter.  No formal assignment by the Presiding Judge shall be required. This rule does not permit a judge other than the assigned judge to rule upon motions or other matters which are not a final disposition of the case without assignment by the Presiding Judge.  Any judge who hears and disposes of a case pursuant to this rule shall be the assigned “judge of the case” for any subsequent motions or hearings.


2.  Cooper County—Domestic.  In Cooper County, all domestic relations cases, including, but not limited to dissolution of marriage, legal separation, separate maintenance, child custody, child support, actions to establish paternity, or modification, contempt or show-cause proceedings relating to any of the foregoing, proceedings relating to executions, garnishment or attachment proceedings, or registration of foreign judgments relating to any of the foregoing shall automatically be assigned to the Judge of Division III.

3.  Chapter 455.  Cases arising under statutes relating to orders of protection for adults or children in both Pettis and Cooper Counties, shall automatically be assigned to an Associate Circuit Judge presiding over Divisions V and II respectively.  Such judge shall hear and determine all issues in connection with any such case so filed unless that judge be disqualified or recuse in which event the case shall be certified to the Presiding Circuit Judge for further assignment except for dispositions pursuant to Local Rule 6.1.4.


6.1.2
OTHER CASES


1.  Generally.  Any judge of the circuit may hear any case as assigned by the presiding judge or by the Supreme Court or by any other provision in the court rules of this circuit.  
2.  Municipal cases.  The judge of Division III in Cooper County shall hear and determine municipal cases in Cooper County.  In Pettis County, the judge of Division VI shall hear and determine all City of Green Ridge, City of Smithton, and City of La Monte municipal cases, and the judge of Division V shall hear and determine all other municipal cases in Pettis County.  The presiding judge will make an appropriate assignment if a trial de novo is taken.  

3.  Small Claims cases.  In Pettis County, all Small Claims cases shall be assigned to the Associate Circuit Judge of Division V, who shall hear and determine all issues in connection with such cases.


4.  Chapter 517 cases.  In Pettis County, all cases which fall within the provisions of Chapter 517, RSMo, shall be assigned to the Associate Circuit Judge of Division V, who shall hear and determine all issues in connection with such cases.


5.  Certain collection cases.  In Pettis County, all collection cases which do not fall within the provisions of Chapter 517, RSMo, shall be assigned to the Associate Circuit Judge of Division VI. That judge shall hear and determine all issues in connection with such cases. 


6.  Juvenile cases.  The judge of Division III shall hear and determine all juvenile cases filed in Cooper County.  The judge of Division VI shall hear and determine all juvenile cases filed in Pettis County.


7.  Felony Pleas of Guilty before Associate Circuit Judge.  When a defendant waives preliminary hearing before an Associate Circuit Judge and both the defendant and the State consent either in writing or on the record to proceed under this Rule, that Associate Circuit Judge may hear and accept the defendant’s guilty plea, accept a plea agreement, order a sentencing assessment report if necessary, and proceed to sentencing, all without a formal assignment by the Presiding Judge.  An Associate Circuit Judge hearing a case under this Rule shall remain the judge on the case for any further proceedings following a guilty plea.


6.1.3
ARRAIGNMENTS, INITIAL APPEARANCES
Any judge of the circuit, even though not previously assigned to the case, may fulfill the obligations of Missouri Supreme Court Rules 21.09 (Initial Appearance Under Warrant—Misdemeanors), 22.07 (Initial Appearances Under Warrant—Felony), and 37.47 (Initial Proceedings Before Judge), and may further advise a person arrested on a failure to appear warrant or probation violation warrant.  If the person is appearing before the court on a misdemeanor charge only, the judge may, if he or she chooses, 1) accept a guilty plea entered pursuant to a binding plea agreement offered by the State, or 2) review the conditions of release if such review can be conducted without the need for notice to the State or any alleged victim.  Unless the case is concluded by the entry of a guilty plea, judgment, and sentence, the case remains that of the judge who is generally assigned to hear the case.


6.2
ABSENCE OF JUDGE


In the absence of an associate judge, the presiding judge may designate by order another associate circuit judge, the presiding judge, or senior judge to serve during such absence.


6.3
ABSENCE OF THE PRESIDING JUDGE


In the event the presiding circuit judge shall be absent from the circuit for an extended period, the presiding judge may by order designate an associate circuit judge as acting presiding judge during such absence.

RULE 7
WITHDRAWAL OF PAPERS FROM CLERK’S OFFICE

7.1
WHEN ALLOWED

No official files of the circuit court or any division thereof shall be removed from the office of the circuit clerk or the office of any division clerk except in the custody of employees of the circuit court or the judge presiding over the case.  The clerk may establish a check-out policy to ensure control of such files.

7.2 
DUPLICATING POLICY

             Requests for copies of court records shall be directed to the Circuit Clerk. No charge shall be made for copies of documents furnished to any city, county, state agency or state department.

            Certified copies of court records shall be taxed as costs to the requesting party. The cost shall be $1.50 per certification and $2.50 per authentication of copies of court records and shall be taxed as costs to the requesting party, together with the cost of $1.00 for the first page and $.50 for each additional page.  The cost of emailing copies of documents electronically filed will be assessed at $1.00 per document.  Any actual and additional costs for reproduction of FTR Gold CD recordings shall be paid by the party requesting the same at the rate of $30 per data storage device.
RULE 8
PUBLICATION OF DOCKETS


8.1
TRIAL DOCKET  The secretary to the Presiding Judge may maintain a calendar of all cases set for jury trial in the circuit.  If such a calendar is kept, the order of cases listed in the calendar will be the order of cases for trial on any particular day unless otherwise ordered by the judge assigned to the case.

8.2
DISMISSAL DOCKET


Any case pending in Division I or Division IV, in which no activity demonstrating the matter is being pursued has been noted on the docket sheet for a period of one year or for such lesser period as may be directed by the presiding judge shall be noted on a dismissal docket prepared by the clerk which shall set a dismissal date and time not less than thirty days following the scheduling of such case on the dismissal docket.  The clerk is directed to establish a dismissal docket for cases which fall within this local rule at least once each year but more often if the size thereof warrants.  Notice that a case has been placed on the dismissal docket shall be given at least thirty days prior to the dismissal date.  Notice to parties represented by counsel shall be given by docket entry in the automated court system.  Notice to any party not represented by counsel shall be given by ordinary mail.   A certificate of mailing attached to the original dismissal docket maintained by the clerk shall be proof of mailing and delivery thereof to unrepresented parties.  It shall be the responsibility of parties and counsel having matters on the dismissal docket to protect their interests therein without further notice from the clerk.


If counsel desires a case appearing on the dismissal docket not to be dismissed, counsel shall notice opposing counsel for a trial setting or show to the court good cause why such case should not be dismissed and procure from the court an appropriate order removing the case from the dismissal docket.

RULE 9
COURTROOMS

9.1
ASSIGNMENT OF COURTROOM AND PERSONNEL

Scheduling of courtrooms shall be coordinated by the Circuit Clerk with the assistance of the judges.

9.2
USE OF COUNSEL TABLE  The judge hearing any matter may direct that attorneys and parties use specific counsel tables.

9.3
COURTROOM DECORUM AND DRESS


Appropriate professional attire will be expected of counsel.  Parties shall be appropriately attired.  Judges may establish further rules to be followed for appearances before that judge.

The bailiff is charged with the responsibility of maintaining order in the courtroom.


9.4
WHO IS PERMITTED WITHIN BAR  

Unless approved by the judge hearing the case, only counsel and litigants are permitted within the bar.

RULE 10
COURT REPORTERS AND COMPENSATION FOR SAME

Preparations of any transcript on appeal by an official court reporter shall not begin until the person ordering such transcript makes a cash deposit with the reporter of such amount as the reporter reasonably estimates such transcript will cost.  In the event any cash deposit exceeds the cost of the transcript ordered, the excess shall be refunded to the person who ordered the transcript upon its completion.  In the event the deposit is insufficient to pay for a transcript, the remaining unpaid portion of the cost shall be due upon the delivery of the transcript to the person who ordered it prepared.  Payment will be made to the reporter who prepared it.

Preparation of a typewritten transcript of a record preserved by electronic recording device for purposes of appeal shall not begin until the clerk is paid a sum sufficient to cover the estimated cost of this work.  The estimated charge is determined by schedule furnished by the Office of State Courts Administrator.  No transcript may be obtained for any other purpose.

Also see Local Rules 11 and 23.

RULE 11
RECORDING OF JUDICIAL PROCEEDINGS

No one except 1) court personnel authorized to preserve the record and 2) duly recognized and authorized media representatives upon full compliance with the terms of Missouri Supreme Court rule 16 may broadcast, televise, record or photograph any proceedings in any courtroom, or in the corridors or hallways adjacent to a courtroom.  No recording, broadcasting, televising or photography relating to any court proceeding or any counsel, party, witness, spectator or other person relating to any court proceeding shall be permitted in the courthouse except in a courtroom in compliance with Supreme Court rule 16.  
  
Media representatives covering judicial proceedings shall be fully familiar with the provisions of rule 16 and administrative order No. 11 and any rule of this court or any judge thereof presiding over the proceedings. All equipment shall be soundless and shall not require any flash, lighting or electrical connections or wiring beyond what may be readily available in any courtroom outside the well of the court and at stations within the courtroom designated for media coverage.  No microphones or wiring may be laid across any floor or aisles or other place which may interfere with safe use of those areas by any person.  Space limitations make it impossible for this court to provide to the media any space outside the courtroom for storage or use of equipment.


Any device used to photograph, audio record, video record, or live stream any proceedings in the courtroom in violation of this rule shall be confiscated and may be returned to the owner only after the court is satisfied that no recorded material remains on the device.  In addition, any violation of this Rule may be punished by contempt of court.

This Rule shall not apply to ceremonial proceedings such as weddings, investiture, or other public events which are not part of a recorded judicial matter.  Further, any judge hearing an adoption case may allow photographs to be taken after the matter is concluded.





     GENERAL RULES
RULE 21
ATTORNEYS


21.1
WITHDRAWAL OF ATTORNEYS


The circumstances under which an attorney is allowed to withdraw from the representation of a client are set out in Supreme Court Ruler 4-1.16, Rules of Professional Conduct.  Any attorney desiring to withdraw shall file a motion with notice to all parties including the client.  The motion to withdraw shall include the address and e-mail address of the client.

21.2
APPOINTMENT OF ATTORNEYS—Juvenile Proceedings

In any juvenile proceeding when a juvenile is indigent and representation by counsel is required by law, the court will appoint the attorney who has entered into a contract with the applicable county to represent the juvenile.  If this contract attorney has a conflict of interest, the court will appoint a private attorney to represent the juvenile.  The court will endeavor to appoint private attorneys who sometimes practice in the juvenile courts of this circuit.  Any attorney who represents private clients in juvenile proceedings in this circuit consents to appointment to represent indigent persons under this Rule. To the extent funds are appropriated by the applicable county, appointed attorneys shall receive compensation at the hourly rate set forth in 13 CSR 35-38.010(11)(A)(2) for attorney fees.  Should funds not be appropriated or if the appropriated funds have been exhausted, then the appointed attorney will provide representation without compensation and will be effusively appreciated for this pro bono work.

In any juvenile proceeding, whenever any parent is indigent and representation by counsel is required by law, the court will appoint the attorney who has entered into a contract with the applicable county to represent the parent.  If this contract attorney has a conflict of interest, the court will appoint a private attorney to represent the parent.  The court will endeavor to appoint private attorneys who sometimes practice in the juvenile courts of this circuit.  Any attorney who represents private clients in juvenile proceedings in this circuit consents to appointment for indigent persons under this Rule. To the extent funds are appropriated by the applicable county, appointed attorneys shall receive compensation at the hourly rate set forth in 13 CSR 35-38.010(11)(A)(2) for attorney fees.  Should funds not be appropriated or if the appropriated funds have been exhausted, then the appointed attorney will provide representation without compensation and will be effusively appreciated for this pro bono work.

21.3
ADVICE TO CLIENT AND WITNESSES OF COURTROOM PROCEDURE​  

Attorneys shall advise their clients and any witness called to court by that attorney or party of any applicable dress code.

RULE 22
APPOINTMENT OF GUARDIAN AD LITEM

A guardian ad litem for a minor shall be appointed whenever required by law and may be appointed in any other matter if it appears to the court that the best interests of the minor require such appointment.  Guardians ad litem shall follow the standards adopted by the Missouri Supreme Court.

The Circuit Clerks in Pettis and Cooper Counties shall maintain the list of qualified guardian ad litem candidates. Lawyers or other designated special advocate volunteer may add their name to that list upon filing with the Circuit Clerk an affidavit of training and qualifications on a form provided by the Clerk and approved by the Circuit Court en banc.


In juvenile proceedings, the court will appoint as guardian ad litem the attorney who has entered into a contract with the applicable county to serve as guardian ad litem.  If this contract attorney has a conflict of interest, the court will appoint a private attorney to serve as guardian ad litem.  The court will endeavor to appoint private attorneys who sometimes practice in the juvenile courts of this circuit.  Any attorney who represents private clients in juvenile proceedings in this circuit consents to appointment as guardian ad litem under this Rule. To the extent funds are appropriated by the applicable county, appointed guardians ad litem shall receive compensation at the hourly rate set forth in 13 CSR 35-38.010(11)(A)(2) for attorney fees.  Should funds not be appropriated or if the appropriated funds have been exhausted, then the appointed guardian ad litem will provide representation without compensation.
RULE 23
TRANSCRIPTS


In cases where the record was made by an official court reporter, all orders for transcripts on appeal or of the testimony of any witness or witnesses shall be made in writing to the official court reporter, and the reporter’s acceptance of service of such order shall be filed with the clerk of the circuit court in which the case is pending.  All applications for extension of time to file transcripts shall show the date the same was ordered.


Such orders for transcripts on appeal where the record was made by electronic process shall be made directly to the clerk of the court having custody of the record who shall collect the appropriate fee as directed by the court’s administrator and forward the recording to the Office of State Courts Administrator for preparation of the transcript.

RULE 24
EXHIBITS

Exhibits shall be marked in advance of trial.  Plaintiffs, Petitioners, and the State in criminal cases shall use numbers.  Defendants and Respondents shall use letters.  Prior to the presentation of evidence, an exhibit list shall be provided to the court, opposing counsel, and the court reporter or clerk recording the matter.  If counsel intends to publish an exhibit by handing the exhibit to jurors, a sufficient number of copies shall be prepared by counsel to give a copy to each juror.  Counsel is responsible for the safekeeping of all exhibits before, during, and after trial.  
PRE-TRIAL MATTERS

RULE 32
DISCOVERY

32.1
INTERROGATORIES

1.  Number of Interrogatories


No party shall serve on any other party, without leave of court or consent of opposing counsel, more than 2 sets of interrogatories, which shall have a total or no more than 30 interrogatories (including subparts). 


A party may file a motion seeking leave to file more than 30 interrogatories.  Any such motion shall include 1) the specific interrogatories, beyond the original 30 interrogatories, the party wishes to ask, and 2) a statement of good cause, unique to the circumstances of the case, why more than 30 interrogatories should be allowed.  
A party opposing a motion seeking leave to file more than 30 interrogatories shall file written objections within 10 days.  Any such written objections shall include the reasons, unique to the circumstances of the case, why 30 interrogatories are sufficient and no additional interrogatories should be allowed.  
If no written objection is filed within 10 days, then the motion seeking leave to file more than 30 interrogatories shall be deemed sustained without any action by the court and all parties to the proceeding shall then be allowed to file the number of additional interrogatories suggested by the motion. 
2.  Objections to Interrogatories

Objections to interrogatories should be stated with specificity.  Setting out abstract or conclusory objections such as “unduly burdensome,” “overbroad,” “irrelevant,” “privileged,” or “work product” with no further discussion of why the interrogatory is objectionable is not in compliance with this Rule.  A conclusory objection such as this may be overruled without notice or hearing.

A party objecting on the grounds of privilege or work product doctrine shall, without revealing the protected information, state information that will allow others to assess the applicability of the privilege or work product doctrine.

In all other respects, discovery by interrogatories shall be governed by Supreme Court Rule 57.01.

32.2
REQUESTS FOR ADMISSION OF FACTS

A party wishing to serve requests for the admission of facts in excess of the number allowed by Missouri Supreme Court Rule 59.01 may file a motion seeking leave to file additional requests.  Any such motion shall include 1) the specific requests for admission of facts, beyond the number allowed by Missouri Supreme Court Rule, the party wishes to ask, and 2) a statement of good cause, unique to the circumstances of the case, why the additional requests for admission of facts should be allowed.  

A party opposing such a motion shall file written objections within 10 days.  Any such written objections shall include the reasons, unique to the circumstances of the case, why the number of requests for admission of facts allowed by Missouri Supreme Court Rule is sufficient and no additional requests should be allowed.  

If no written objection is filed within 10 days, then the motion shall be deemed sustained without any action by the court and all parties to the proceeding shall then be allowed to file the number of additional requests for admission of facts suggested by the motion. 

32.3
MOTION TO COMPEL

A motion seeking to compel a response to a discovery request to which an objection has been made shall restate the discovery request followed by the objection.

32.4
MOTION FOR PROTECTIVE ORDER
The court may grant a motion for a protective order if no specific objection is made to the issuance of the proposed protective order within 5 days of service of the request for a protective order.

RULE 33
PRE-TRIAL MOTIONS

33.1
BRIEFS IN SUPPORT OF MOTIONS, WHEN REQUIRED


All motions shall be in writing and accompanied by a written memorandum setting forth reasons in support thereof with citations and points relied upon.  The written memorandum need not be a separate pleading; it may be incorporated into the motion.  When counsel intends to be heard by means of oral argument, said motion must be filed five days prior to the hearing date and copy served upon opposing counsel.  Either party may notice up said motion for hearing.  If no memorandum is filed, then upon notice by either party, the court may require such memorandum or briefs as the court may deem advisable.  Time to file written memorandum may be extended by the court for good cause shown.


Any motion filed without the required written memorandum in support may be overruled without notice or hearing.


33.2
MOTIONS IN LIMINE


All motions in limine should be in writing and accompanied by citations of authority, as required by Local Rule 33.2.  


33.3
MOTIONS FOR SUMMARY JUDGMENT

On the day a motion for summary judgment is called up for argument, or at an earlier date if ordered by the court, the party seeking summary judgment shall provide to the court a notebook containing all documents required by Missouri Supreme Court Rule 74.04(c), including any such documents filed by the opposing party.

RULE 35
PRE-TRIAL CONFERENCE

35.1
USE OF PRETRIAL CONFERENCES

Cases are subject to being set for pre-trial conferences in accordance with Missouri Supreme Court rule 62.01.  

35.2
ALTERNATIVE DISPUTE RESOLUTION
Pursuant to Missouri Supreme Court Rule 17, any civil case may be ordered to alternative dispute resolution, including mediation, by stipulation of the parties or upon order of the court.  


This local rule establishes an alternative dispute resolution program.  Any civil action, except those governed by Missouri Supreme Court Rule 88, may be ordered to mediation upon the motion of any party or by the court. 


“Mediation” is a process in which a neutral third party facilitates communication between the parties to promote settlement.  A mediator may not impose his or her own judgment on the issues, but may give his or her opinion on legal issues, possible or likely outcomes of a trial, and any other matter which may facilitate settlement. 


If a civil action is referred to mediation by the court, the parties may choose a neutral mediator.  If the parties are unable to choose a neutral mediator, the court shall select a qualified neutral mediator.


Unless the parties agree otherwise or the court orders otherwise, the plaintiff or plaintiffs will bear one-half of the expense of mediation and the defendant or defendants will bear one-half of the expense of mediation.


If counsel for any party, after conferring with their respective clients, all other attorneys, and any unrepresented parties, concludes that court-ordered mediation has absolutely no reasonable chance of being fully or partially productive, they may seek leave of court to opt out of mediation by advising the court, in writing, within thirty days before the deadline to begin mediation.  The court may then relieve that party of the obligation to participate in mediation and may withdraw the mediation order if mediation between or among the remaining parties would likely be unproductive.

RULE 36
SETTING CASES FOR TRIAL  

The trial calendar shall be maintained by the Presiding Judge’s secretary.  Cases shall be tried in the order listed on this trial calendar.  The judge assigned to the case may change the order of cases for trial at any time.  The fact that a case is not listed as the “first out” case on this trial calendar does not relieve the parties on these cases of the responsibility to be prepared for trial as scheduled.

RULE 37
DISMISSALS

37.1
DISMISSAL DOCKET  See Local Rule 8.2.


37.2
REINSTATEMENT OF CAUSE

A motion to set aside a dismissal under rule 8.2 may be filed and called up for hearing prior to the order of dismissal becoming final.
SETTLEMENT AND DEFAULT
RULE 41
SETTLEMENT—NOTICE TO COURT

The Court and Circuit Clerk shall be notified promptly in writing by one of the parties or legal counsel if the case is settled after it has been set for trial. 
TRIALS

RULE 51
COURT – TRIED CASES--PREPARATION OF FINDINGS OF FACT AND CONCLUSIONS OF LAW

In all court-tried cases in which findings of fact and conclusions of law are required or properly requested, the parties, through their attorneys, shall submit proposed findings of fact and conclusions of law at the conclusion of the trial or within a reasonable time as directed by the court.  The court may waive this requirement.
RULE 52
SELECTION OF JURY--JURY QUESTIONNAIRES

The Circuit Clerk is the custodian of jury questionnaires. An attorney or pro se party to any case to be tried to a jury may review the questionnaires for trial preparation. Questionnaires shall become available when a jury panel has been summoned for trial.  

Jury questionnaires shall be considered confidential.  Any attorney or pro se party obtaining copies of the questionnaires shall 1) not make any copy of any questionnaire, and 2) return the questionnaires to the Circuit Clerk upon the completion of jury selection.   
RULE 53
JURY TRIALS

53.1
JURY INSTRUCTIONS

Unless otherwise ordered by the judge, attorneys and pro se parties shall prepare and deliver to the court proposed jury instructions ten days prior to trial.   


53.2
SECURITY LEVEL

The Clerk shall raise the security level for case access to Level 3 immediately before or at the same time as a jury is summoned.  That level shall be maintained until the end of the trial.  The clerk shall then return the security to Level 1.


This change of security level is necessary to prevent access to Case.Net which could potentially influence a juror’s opinion prior to trial.  A fair trial may be compromised if prospective jurors have access to the case file after being summoned for jury service.  Through approved jury instructions, the Missouri Supreme Court has recognized that independent investigation and research about a case by jurors or prospective jurors can damage the administration of justice.  The general public has an interest in knowing what courts are doing and the status of a case, but the rights of litigants, especially those facing criminal charges, must be considered, and, on balance, these rights outweigh the restrictions to case access imposed by this temporary seven day change in security level.

RULE 54
JUDGMENT ENTRY

Unless otherwise ordered, the attorney for the prevailing party shall prepare and submit a proposed written judgment to the court for its approval.

RULES RELATING TO PARTICULAR ACTIONS
RULE 61
ADOPTION--FILING REQUIREMENTS

Prior to the hearing on the petition for adoption, counsel for the petitioners shall file a Certificate of Adoption (Vital Statistics Report) in compliance with Sec. 193.125, RSMo, on a form provided by the clerk, and procure and file a criminal records check for each adopting parent.

RULE 62
DRIVER’S CASES--PETITION FOR REVIEW


Any request to stay the suspension or revocation of a person’s driver’s license for failure to submit to a breath, blood, or urine sample for chemical testing shall be accompanied by an affidavit executed by the petitioner stating:

1.  Whether the petitioner has ever pleaded guilty to or been found guilty of driving while intoxicated, driving with excessive blood alcohol content, or any other intoxication-related traffic offense; and
2.  Whether the incident from which the matter arises involved a motor vehicle collision or crash.

RULE 67
CRIMINAL CASES

67.1
PRE-TRIAL RELEASE

Missouri Supreme Court Rule 33 generally governs release pending further proceedings.  Any person charged with a bailable offense shall be entitled to release pending trial as provided by law and conditions set by the court in which the matter is pending.


a.  Motions To Amend Conditions of Release.  Motions to set bond and for bond reduction shall be made in writing addressed to the judge of the division in which the case is pending and filed with the clerk thereof.  In the event of the absence or unavailability of the judge before whom the case is pending, such motions shall be submitted to the presiding judge.

b.  Bond by Sureties  General bail bond corporations or general bail bond agents duly licensed and qualified by the Commission of Insurance, Department of Insurance, State of Missouri, in accord with §374.715 and §374.763 as amended 1997 (SB No. 248) and whose names and current eligibility appear on the monthly list of duly qualified general bail bond corporations and general bail bond agents distributed to the presiding judge of this circuit by the Missouri Department of Insurance, may post bonds to secure the appearance of defendants in criminal cases in this circuit.

No agent for a general bail bond corporation or for a general bail bond agent may execute and post a bond or security for the appearance of a defendant on behalf of his or her principal (general bail bond corporation or general bail bond agents) unless he or she is duly licensed and qualified by the Commissioner of Insurance, Department of Insurance, State of Missouri, in accord with §374.715 and §374.763 as amended 1997 (SB No. 248) and produces a current bail bond agent license issued by the State of Missouri Department of Insurance and his or her name appears on the monthly list of duly qualified agents for a general bail bond corporation or as a general bail bond agent.  When executing and posting any bond in a criminal case, the agent shall be required to post therewith a copy of his or her power-of-attorney from his or her principal (the general bail bond corporation or general bail bond agent).

c.  Court Approval Required To Post Bond of $50,000 Or More  Each general bail bond corporation or general bail bond agent shall be limited to a total bond amount (aggregate) of $50,000 for any one defendant unless the judge handling the case (or the presiding judge) in his or her discretion, shall specifically authorize a bond or bonds totaling in an amount of $50,000 or more.

d.  Court To Maintain List Of Approved Bail Bond Agents  The presiding judge shall furnish to each law enforcement agency and court in this circuit a copy of the list of qualified general bail bond agents and general bail bond corporations or general bail bond agents as the same are provided by the Department of Insurance, and no law enforcement agency or court clerk or judge shall permit a bond to be posted in a criminal case by any general bail bond corporation or general bail bond agent or executed by an agent thereof whose name does not appear on said list.


e.  Forfeiture of Bail Bonds  If at any time, upon failure of a bonded defendant to appear, a bond shall be ordered forfeited by any division of this court, the clerk of the court shall in writing notify, if possible, the general bail bond corporation or general bail bond agent or its or his or her agent posting the bond of the forfeiture.  If the absent defendant shall not be produced or the bond not paid to the court within thirty days of the order of forfeiture, the authority of the general bail bond corporation or general bail bond agent to post bonds in this circuit shall be forfeited until the bond amount is fully paid.  The clerk shall notify the Department of Insurance of the forfeiture order and default of payment.

For good cause shown in the sole discretion of the court, the court may extend the thirty-day period to produce the bonded defendant or rescind the order of forfeiture.


f.  Cash Bonds And Property Bonds May be Permitted  This rule shall not preclude the posting of cash bonds or property bonds in accord with statute or court rule.  General bail bond corporations and general bail bond agents are not required to quality directly with this court.  Qualification with the Missouri Department of Insurance is deemed sufficient.


g.  Requirements For Property Bonds  In cases where real estate is used to secure performance of the bond, the surety shall provide:


1) A written statement of an abstracter certifying the legal description of the real estate, the existence of liens, it any, and the names of the persons holding record title.  All property bonds shall be executed by all persons owning any interest therein and by their respective spouses, if any.


2) A written statement of the fair market value of each tract of real estate by a duly licensed real estate broker agent, or other appraiser approved by the court, in business in the location where the real estate is situated.


3) A written statement from any lien holder or other satisfactory evidence disclosing the current unpaid balance on each obligation constituting a lien on the real estate.


The court may require similar documentation or proof of ownership in any case where personal property is used as security for a bond.


In any case where the judge or the clerk is satisfied that he/she is sufficiently familiar with the real estate or other property securing the bond and the value thereof and the condition of title and the names of the owners thereof, he/she may, in the exercise of discretion, waive any or all of the above requirements relating to documentation of title and value.

67.2  APPEARANCE IN COURT

A defendant must appear in person on all court dates except in the following situations:  


1.  A person need not personally appear in court if the court makes a docket entry prior to the court date authorizing the defendant’s absence on that specific day.


2.  A person charged with a violation of the provisions of Chapters 301, 302, 303, or 304, RSMo, and represented by counsel need not personally appear in court unless so ordered by the judge.



3.  A person who follows the provisions Local Rule 67.3 need not appear in person on the date set for arraignment in the trial division.

67.3
PROCEDURE FOLLOWING PRELIMINARY HEARING

A defendant bound over to appear in the trial division shall appear in the trial division as soon as practicable, but not more than 40 days after completion or waiver of the preliminary hearing, which would be a violation of Missouri Court Rule 22.09(c).   

A defendant who waives preliminary hearing may choose to waive formal arraignment in the trial division and enter a plea of not guilty using Form 3, found at the end of these Local Rules.  A defendant who executes and files this Form 3 prior to the date set for felony arraignment in the trial division need not appear in court on that arraignment date.  This is an exception to the general rule that a defendant in a criminal case must appear in person on all court dates.


67.4
DISCOVERY—PROTECTIVE ORDER

The court may sustain any motion for protective order without hearing or notice if the opposing party does not file a specific objection to the need for or form of the proposed protective order within 5 days.

67.5
PLEA AGREEMENTS

No binding plea agreement will be accepted after a jury has been summoned.  This Rule does not prohibit the judge assigned to the case from 1) accepting a binding plea agreement after a jury has been summoned if the circumstances so warrant, or 2) establishing an earlier deadline for entering a guilty plea with a binding plea agreement.
RULE 68
DISSOLUTION OF MARRIAGE, MOTIONS TO MODIFY, LEGAL SEPARATION, AND PATERNITY

68.1
FILING REQUIREMENTS

Prior to hearing a petition for dissolution of marriage, the petitioner or his or her attorney shall file a Certificate of Dissolution of Marriage (Vital Statistics Report) on a form to be provided by the clerk.


All petitions for dissolution of marriage, motions to modify, motions for legal separation, motions for custody, and motions to establish paternity shall comply with applicable statutes as to contents, including the filing of proposed parenting plans and Forms 14, when applicable.

68.2
FILING OF FINANCIAL STATEMENTS

68.2.1   DIVISION OF PROPERTY AT ISSUE

In any suit for dissolution of marriage or legal separation where either party has prayed for a division of marital property, Forms 1 and 2, found at the end of these Local Rules, shall be filed by Petitioner and by Respondent within 45 days of service on the Respondent.  By agreement of the parties, the date for filing these motions may be postponed until mediation begins.

These forms shall be completed in good faith based upon the information available at the time of their making and shall be supplemented upon the receipt of additional information.

However, these statements are not required in cases of default.  

68.2.2   CHILD SUPPORT AT ISSUE

In any suit whether either party has prayed for child support, a 1) Form 2, found at the end of these Local Rules, and 2) Missouri Supreme Court Form 14 shall be filed within 45 days of service on the Respondent.  The answers shall be made in good faith based upon the information available at the time of their making and shall be supplemented upon the receipt of additional information.


However, these documents are not required in cases of default.  Further, the time for filing these documents may be extended upon agreement of both parties, but in any event shall be filed not later than the start of mediation.

68.2.3   MAINTENANCE AT ISSUE
In any suit whether either party has prayed for maintenance, Form 2 shall be filed within 45 days of service on the Respondent.  The answers shall be made in good faith based upon the information available at the time of their making and shall be supplemented upon the receipt of additional information.


However, this document is not required in cases of default.  Further, the time for filing this statement may be extended upon agreement of both parties, but in any event shall be filed not later than the start of mediation.


68.2.4   MOTION FOR TEMPORARIES (Pendente Lite Motions)

No party shall call or notice up for hearing a motion for temporary custody, child support, or maintenance without first filing the statements or documents required in the above three subsections.  The court may strike any such notice where these requirements have not been met.
RULE 69
MUNICIPAL DIVISIONS

Upon compliance with applicable statutes (RSMo) the presiding judge will assign all municipal court dockets to the associate circuit judge of the county in which the municipality is located.


69.1
COOPER COUNTY MUNICIPAL DIVISION

The normal docket for Cooper County Municipal Court cases shall be the third Monday of every month.  Generally, City of Boonville Municipal cases will be set at 9:00 am and the cases for all other municipalities shall be set at 11:00 am.  The judge hearing any municipal case may set the case at a different date and time if deemed necessary or appropriate.

69.2
PETTIS COUNTY MUNICIPAL DIVISION


The normal docket for Pettis County Municipal Court cases assigned to the judge of Division 5 shall be the second and fourth Mondays of every month.  The Division 5 judge shall establish the time of day for these dockets to be heard.  The normal docket for Pettis County Municipal Court cases assigned to the judge of Division 6 shall be the second Wednesday of every month beginning at 2:30 pm.  The respective judges may set municipal court cases at different dates and times if deemed necessary or appropriate.    
RULE 75
​MEDIATION IN FAMILY LAW CASES
75.1   IN GENERAL  

Pursuant to Missouri Supreme Court Rule 88.04(a), any contested issue, including child custody, parenting time, parenting plans, child support, maintenance, or property division in domestic relations and paternity cases shall be mediated by another judge in the circuit. 


75.2
SCHEDULING


When a matter is set for trial, the parties shall immediately contact another judge within the circuit to schedule mediation.  Prior to the date mediation is scheduled, the parties will make every reasonable effort to settle the issues.  If unable to settle all issues, the parties will agree which issues remain to be mediated.  


75.3
REQUIRED DOCUMENTS


At the beginning of mediation, each party will provide to the mediating judge:


--if division of marital property is at issue, a completed Form 1, found at the end of these Local Rules;

--if identification or determination of non-marital property is at issue, a list of non-marital property;


--if physical custody or legal custody is at issue, a proposed parenting plan; 


--if child support is at issue, a Form 14; and


--if maintenance is at issue, a completed Form 2, found at the end of these Local Rules.  

Both parties and their attorneys shall attend mediation.


75.4
CONTINUANCE


If a party believes he or she does not have all the necessary information to meaningfully engage in mediation (for example, pending appraisal of a large marital asset), then at least one week prior to mediation, that party will seek to continue the mediation date.


75.5
SUCCESSFUL MEDIATION


If mediation successfully resolves all issues, the parties may conclude the matter by presenting their agreement to the mediating judge.  The mediating judge may take up the case, accept the agreement of the parties, and enter judgment according.  The mediating judge shall then be considered the judge assigned to the case for all purposes.

This provision does not apply to mediations involving motions to modify an existing judgment, which cases must remain with the judge who entered the original judgment.

75.6
PRIVATE MEDIATION


Instead of mediation by a judge pursuant to this rule, the parties may mutually agree to private mediation.


75.7
WAIVER OF MEDIATION REQUIREMENT

This requirement of good faith mediation may be waived only if 1) all parties agree that mediation is not likely to resolve any issue, AND 2) the trial judge approves the agreement by making a docket entry waiving this mediation requirement.
POST TRIAL
RULE 81
EXECUTION


Execution shall not be issued by the clerk except upon written application accompanied by the required filing fees. Further, the request shall indicate the return date of the execution as allowed by law. 


The clerk shall prepare and maintain a supply of forms for such applications, and no execution or writ of garnishment shall issue unless application is made upon the form so provided, setting out the required information.
RULE 82
GARNISHMENT

Garnishments shall not be issued by the sheriff unless the execution order contains information or is accompanied by information setting forth the name of the employer, business address and other pertinent information.  Garnishments are to be served in compliance with Missouri Supreme Court Rules 90.03 and 54.13, which require service by the Sheriff or a person over the age of eighteen (18) years who is not a party to the action.  Supreme Court Rule 54.13 is determined to not provide for service by certified mail or for service outside the State of Missouri.
INTERNAL ORGANIZATION
RULE 100
INTERNAL ORGANIZATION

100.1 DUTIES OF PRESIDING JUDGE


The presiding judge is the general administrative authority of the court.  In this function, the presiding judge shall, among other duties inherent or imposed by law, 1) preside at all court en banc meetings, 2) supervise and appoint any needed committees, 3) supervise preparation of the budget, 4) coordinate all duties and vacations of personnel, 5) handle media and government contacts, 6) standardize procedures between divisions, and 7) assign judicial personnel as permitted by Supreme Court or by statute.


100.2
 LOCAL COURT RULES   

While Art. V, Sec. 15, Mo. Const., allows the circuit judge to adopt local rules, it is preferable that local rules be adopted only upon approval of a majority of the circuit judge and the associate circuit judges after allowing the circuit clerks and other interested parties to comment on proposed rules.


The Local Court Rules shall be available in printed form to all attorneys appearing before the court and to any interested person.  The Local Court Rules may be published on-line.


100.3
 LIBRARY FUND

Pursuant to §514.470 and §514.475 RSMo, a law library maintenance fee of fifteen ($15) dollars is imposed at the time of filing in all civil cases, including cases filed under Chapter 517 RSMo, which fee is hereby designated and appropriated for the maintenance and upkeep of the Pettis County circuit court law library and the Cooper County circuit court law library.  On the first day of each month, or as soon thereafter as is practicable, each clerk who is responsible for the collection of such fees shall pay the entire fund created by said deposits during the preceding month to the library fund trustee, or to such other person as library trustee as the presiding judge of the circuit court may from time to time designate.  The circuit clerks of the respective counties are designated as trustees of said funds, and as such, shall apply and expend the funds toward the maintenance and upkeep of said libraries under the supervision, direction and order of the circuit court.


The library fund shall consist of the said filing deposit, together with any sums which shall be paid out of the county treasury under the provisions of §50.640 RSMo and any other sums which may be in any respect donated for the purpose of maintaining the library.


The circuit court may designate a person or persons to act as librarian, who shall be compensated at a rate and amount to be designated by the county commission.


The circuit court may designate and post rules and regulations governing the use of the law libraries.


The term “law library” shall include collections of books and publications and computer disk libraries and related software and hardware.

Forms follow.
Form 1
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IN THE CIRCUIT COURT OF ____________________________ COUNTY, MISSOURI
	Judge or Division:  
	Case Number: 
	(Date File Stamp)

	In RE the Marriage of :

Petitioner: 

SSN:
	
	
	

	
	vs.
	
	

	Respondent:  

SSN:
	
	

	
	
	

	Statement of Marital and Non-Marital Assets and Debts

	Name of submitting party _______________________________________________________________________

Address of submitting party _______________________________________________________________________


If there is not sufficient room on this form, supplement each answer by attaching additional sheets as needed. Show only dollar amounts rounding to the nearest dollar.

	I. MARITAL PROPERTY*

*
Marital Property means all property acquired by either spouse subsequent to the marriage except;

1. Property acquired by gift, bequest, devise, or descent;

2. Property acquired in exchange for property acquired prior to the marriage or in exchange for property acquired by gift, bequest, devise, or descent;

3. Property acquired by a spouse after a decree of legal separation;

4. Property excluded by valid written agreement of the parties; and 

5. The increase in value of property acquired prior to the marriage or pursuant to subdivisions (1) to (4) above, unless marital assets, including labor, have contributed to such increases and then only to the extent of such contributions.

	A. REAL ESTATE – List interest in real estate including leaseholds. Include address, legal description, names of mortgagor(s) or lessor(s).
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	B. MOTOR VEHICLES – Include all automobiles, boats, trailers, aircraft, recreational vehicles and campers. List year, make, model, vehicle identification number and names of mortgagors.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	C. BANK ACCOUNTS – List all checking and savings accounts, time deposit, money markets, certificates, etc. held in your name alone or in your name and another person. Give the names of the institutions, the names on the accounts and the account numbers.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	D. CASH ON HAND
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	


	E. SECURITIES – List all stocks, both public and closely held corporations, bonds, promissory notes, mortgages, money market funds and all other property in which you have an interest. Give names in which securities are held and identification numbers.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	F. LIFE INSURANCE – List the type of policy, name of issuing company, policy number, owner of policy, insured, beneficiaries, face value and cash value (include policies furnished by your employer).
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	G. HOUSEHOLD GOODS & PERSONAL GOODS – Below or on a separate sheet, list all household goods, and personal goods, including all appliances, furniture, silver, antiques, art collectibles, televisions, stereos, clothing, jewelry, furs, cameras, coin and stamp collections, tools, firearms, sporting equipment, lawn and garden equipment, etc.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	HOUSEHOLD GOODS & PERSONAL GOODS - continued
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	H. RETIREMENT, PENSION AND/OR PROFIT SHARING – List the name of the company, the person holding the interest, the percentage vested, and the present total value.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	I. INTEREST IN TRUST – List any interest in a trust. Give name of the trust, name of the trustee, settlor, beneficiaries, nature of the interest you have in the trust and attach to this statement a copy of the trust instrument.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	J. INTEREST IN CONTRACTS MADE AND NOT PERFORMED – List the parties to the contract, your interest in the contract and the expected date of performance, if any.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	K. INTEREST IN PENDING LITIGATION OR SUIT NOT YET FILED. 
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	L. INTEREST IN FARM EQUIPMENT, CROPS, ANIMALS – List the nature of the property and location.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	M. DEBTS OWED TO YOU BY OTHERS – List the name of the debtor, any security, date of loan and due date, if any.
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	N. INTERESTS IN SOLE PROPRIETORSHIPS, PARTNERSHIPS, OR JOINT VENTURES – List the percent interest you hold. 
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	O. OTHER ASSESTS – List all assets not already listed herein. (Note who has possession of these items.)
	Present Fair Market Value
	Amount Owed
	Equity
	Recommended Award to Husband or Wife
	Who Presently Possesses Husband or Wife

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	II. NON-MARITAL PROPERTY:

Property owned since before the marriage, and property acquired after the marriage:

1. By gift, bequest, devise, or descent;

2. In exchange for property acquired prior to the marriage or in exchange for property acquired by gift, bequest, devise, or descent;

3. By a spouse after a decree of legal separation; and

4. By valid written agreement of the parties.

For each item of non-marital property, indicate how acquired and approximate date of acquisition.

	Item 
	Present Value
	Amount Owed
	Equity
	Alleged Owner Husband or Wife

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	III. DEBTS:

List all loans from any bank, credit union, savings and loan association or other lending institution. Indicate who signed the loan, the date of the loan, actual disposition of the proceeds and state the name and address of the lender. Also list all credit card balances and store charges. State whose name is on the credit card. Also list all other indebtedness and give the name and address of the creditor.

	Creditor
	Current Balance
	Secured

Yes/No
	Required Monthly Payment
	Indicate Debt Incurred by Husband, Wife, or Joint

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Summary

	
	VALUE
	DEBT
	EQUITY

	I. 
Marital Property:
	
	
	

	A.
Real Estate
	
	
	

	B.
Motor Vehicles
	
	
	

	C.
Bank Accounts
	
	
	

	D.
Cash on Hand
	
	
	

	E.
Securities
	
	
	

	F. 
Life Insurance
	
	
	

	G.

Household Goods & Personal Goods
	
	
	

	H.
Retirement, Pension and/or Profit Sharing
	
	
	

	I.
Interest in Trust
	
	
	

	J.

Interest in Contracts Made & Not Performed
	
	
	

	K.

Interest in Pending Litigation or Suit not yet Filed
	
	
	

	L.

Interest in Farm Equipment, Crops, Animals
	
	
	

	M.

Debts Owed to You by Others
	
	
	

	N. 

Interest in Sole Proprietorships, Partnerships, or Joint Ventures
	
	
	

	O.
Other Assets
	
	
	

	II.
Non-Marital Property
	
	
	

	III.
Debts
	
	
	

	TOTALS
	
	
	

	Affidavit

I certify under penalty of perjury that the above Statement of Marital and Non-Marital Property and Liabilities is complete, true and accurate to the best of my knowledge and belief.

__________________________________________
Affiant

Subscribed and sworn to before me, the undersigned Notary Public, on ______________________________ (date)

My Commission Expires:

___________________________________________
___________________________________________

Date
Notary Public


[image: image2.png]


Form 2
IN THE CIRCUIT COURT OF ____________________________ COUNTY, MISSOURI
	Judge or Division:  
	Case Number:  
	 (Date File Stamp) 

	In RE the Marriage of :

Petitioner:  

SSN:
	
	
	

	
	vs.
	
	

	Respondent:  

SSN:
	
	

	Income and Expense Statement of ____________________________________

	I.
My Income

	A. [image: image3.png]


Gross wages or salary and commissions paid to me each pay period:

Paid:Weekly __________  Bi-Weekly ________  Semi-Monthly __________  Monthly ___________
	

	B.
My monthly gross wages or salary:

	

	C.
My tax status claimed:
Single ________ Married __________ Head/Household ___________

Number of persons claimed as deductions _________


	D.
Payroll deductions each pay period:

	FICA (social security tax)
	
	

	Federal withholding tax
	
	

	State withholding tax
	
	

	City earning tax
	
	

	Union dues
	
	

	Health insurance
	
	

	Others: (specify)  
	
	

	
	
	

	
	
	

	My total deductions each pay period:

	
	

	My  net take home pay each pay period:
 
	
	

	E.
My take home or net pay each month:
	

	
	

	Source
	Amount
	

	
	
	

	
	
	

	
	
	

	F.
My total monthly average gross additional income from all sources 

	

	G.
My total monthly gross income from wages (line B) and additional income (line F)

	

	H.
Total gross income from my tax returns for each of the last 3 calendar years:

	
	Year
	Income
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	II.
My Spouse’s Current Estimated Monthly Gross Income

	Source
	Amount

	
	

	
	

	
	

	Total

	

	

	III.
My Anticipated Expenses (Monthly Average – Itemize)

	A.
Rent or mortgage payments (include home association dues)
	

	B.
Maintenance & repairs of residence
	

	C.
Utilities
	

	
1.
Gas 
	
	

	
2.
Water
	
	

	
3.
Electricity
	
	

	
4.
Telephone
	
	

	
5.
Trash Service 
	
	

	
6.
Other 
	
	

	
Total Utility Expense

	

	D. Autombiles

	
1.
Gas and oil
	
	

	
2.
Maintenance
	
	

	
3.
Tax and license
	
	

	
4.
Payment of Loan
	
	

	
5.
Other
	
	

	Total Automobile Expense
 
	

	E.
Insurance
	

	1.
Life
	
	

	2.
Health, accident & dental
	
	

	3.
Disability
	
	

	4.
Homeowners (if not in mortgage payment)
	
	

	5.
Automobile
	
	

	6.
Other 
	
	

	Total Insurance Expense

	

	F.
Taxes
	

	1.
Real estate (if not in mortgage payment)
	
	

	2.
Personal property
	
	

	3.
Automobile
	
	

	4.
Other
	
	

	Total Tax Expense


	

	
	

	G.
Payments I make on debts
	

	H.
Child support I pay to others for children not in my custody and not involved in this proceeding
	

	I.
Maintenance or alimony paid by me to persons other than my current spouse
	

	J.
Church and charitable contributions
	

	K.
Other Living Expenses
	Mine
	Children in my Custody
	Children in Spouse’s Custody
	Children in Joint Custody
	

	1.
Food
	
	
	
	
	

	2.
Clothing
	
	
	
	
	

	3.
Medical care
	
	
	
	
	

	4.
Prescription drugs
	
	
	
	
	

	5.
Dental care
	
	
	
	
	

	6.
Recreation
	
	
	
	
	

	7.
Laundry and cleaning
	
	
	
	
	

	8.
Barber and beauty shop
	
	
	
	
	

	9.
School and books
	
	
	
	
	

	10.
School lunches
	
	
	
	
	

	11.
Lessons
	
	
	
	
	

	12.
Home maintenance
	
	
	
	
	

	13.
Other (itemize)
	
	
	
	
	

	                     
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total other living expenses

(total of each column)
	
	
	
	
	

	L.
Day care or babysitter
	

	1.
Work related
	
	
	
	
	

	2.
Non-work related
	
	
	
	
	

	Total day care/babsitter expenses

(total each column)

	
	
	
	
	

	M.
All other expenses not already identified (express as monthly average)
	

	1.  
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	6.
	
	
	
	
	

	7.
	
	
	
	
	

	8.
	
	
	
	
	

	10.
	
	
	
	
	

	11.
	
	
	
	
	

	12.
	
	
	
	
	

	13.
	
	
	
	
	

	14.
	
	
	
	
	

	15.
	
	
	
	
	

	Total all other expenses not already identified 

	

	Total average monthly expenses

	

	IV. Motion to Modify Information

(If this statement is submitted in connection with a motion to modify maintenance or child support, complete this section)

	A.
The date of the last order for maintenance and/or child support was
	

	B.
At the date of the last order, the gross monthly income of my former spouse was 
	

	C.
At the date of the last order, my gross monthly income was
	

	D.
Names and relationship to me of all persons residing at my residence
	

	
	Name
	Relationship
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	E.
Income each year since modification for each of the following persons

	Year
	Petitioner
	Petitioner’s Co-Habitant
	Respondent
	Respondent’s Co-Habitant

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Affidavit
I certify under penalty of perjury that the above Income and Expense Statement is complete, true and accurate to the best of my knowledge and belief.









__________________________________________









Affiant

Subscribed and sworn to before me, the undersigned Notary Public, on ______________________________ (date)

My Commission Expires:
_________________________________________


                                  Date                                                                                   ______________________________________________












Notary Public


Form 3

IN THE CIRCUIT COURT OF _______________ COUNTY, MISSOURI

STATE OF MISSOURI,


Plaintiff,





vs.





    


 No. ____________________________

____________________________________________,


Defendant.

WAIVER OF FORMAL ARRAIGNMENT,

WAIVER OF PERSONAL APPEARANCE FOR ARRAIGNMENT,

AND PLEA OF NOT GUILTY


 I am the defendant in this case.  My attorney and I have either received a copy of the Information or we waive receiving it.  I understand that I have a right to be present for arraignment and a right to formal arraignment.  I hereby waive my right to be personally present for arraignment, waive formal arraignment, and enter a plea of not guilty.


I understand my next court date is _____________________________
 at __________ for review of this case.  I further understand I must appear at this and all other court dates.  

______________________


____________________________________

Date





Defendant’s signature


I represent this defendant.  I have advised my client of the charges, the range of punishment, and his or her legal rights, including the right to remain silent and the right to a trial by jury.  I have advised my client of the next court date, shown above, and have told my client he or she must appear on that date and any future court dates.

_______________________


_____________________________________

Date





Defense Counsel

� EMBED Word.Picture.8  ���
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� NOTE:  This Form may be used only by a Defendant who has waived Preliminary Hearing.


� Here, insert a criminal Law Day docket not more than 60 days beyond the date Defendant signs this document.
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